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PAGE 3 
VICTORIAN COMMON FUNDING AGREEMENT 

TRIM ID: BC/22/5090 

EXECUTED for and on behalf of the Life Saving Victoria, ABN 21 102 927 364, by the following authorised 
delegate: 

Name and position of authorised representative Catherine Greaves 

CEO, Life Saving Victoria 

Sign here: .. ......................................... Date:  

Witness 

Name of Witness 

Sign here: ................................................... Date: 

31/08/2022

, Executive Assistant

31/08/2022

s25 - Irrelevant 
Information

s25 - N/R
s25 - N/R
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PAGE 4 
VICTORIAN COMMON FUNDING AGREEMENT 

TRIM ID: BC/22/5090 

Details 
1. Department (clause 1.1) The State of Victoria as represented by the Department 

of Justice and Community Safety (DJCS) (ABN 32 790 
228 959) 

2. Organisation (clause 1.1) Hobsons Bay City Council (ABN 24 936 107 898) on 
behalf of Williamstown Swimming and Life Saving Club 
(SLSC).  

3. Industry Representative Body (clause 1.1) Life Saving Victoria (ABN 21 102 927 364) 

4. Start Date (clause 1.1) Upon execution of this Agreement by both parties. 

5. End Date (clause 1.1) 28 August 2025 

6. Dispute Resolution Officer (clause 1.1) Sonia Meloni, Program Director, Emergency Services 
Portfolio, CSBA 

7. Organisation's Primary Contact (clause 1.1)  

8. Organisation's address 115 Civic Parade, Altona VIC  3018 

9. Organisation's phone number 1300 179 944 

10. Organisation's email address @hobsonsbay.vic.gov.au  

11. Organisation's facsimile (03) 9932 1039

12. Department's Primary Contact (clause 1.1) , Senior Manager, Strategy and 
Engagement, ESIA 

13. Department's address Level 7, 121 Exhibition Street, Melbourne VIC 3000 

14. Department's phone number (03) 8684 0228 or Mobile: 

15. Department's email address @justice.vic.gov.au 

16. Department's facsimile N/A 

17. Industry Representative Body Primary Contact , General Manager, Government, and
Industry Relations 

18. Industry Representative Body address 200 The Boulevard, Port Melbourne VIC 3207 

19. Industry Representative Body phone number (03) 9676 6983

20. Industry Representative Body email address @lsv.com.au 

s25 - N/R

s25 - N/
R

s25 - N/R

s25 - N/R

s25 - N/R

s25 - N/R

s25 - N/R
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PAGE 6  
VICTORIAN COMMON FUNDING AGREEMENT 

TRIM ID: BC/22/5090 

 

The people/groups who are intended to benefit most from this Activity are: 
The whole community, with key beneficiaries including: 

• Williamstown Swimming and Life Saving Club 
• School students and the local community via swimming lessons and education 
• Local Council 
• Local Schools and Sporting Clubs 
• Local community 
• Other community groups that currently use the Williamstown Swimming and Life Saving Club 
• Other groups not specifically identified. 

This Activity is intended to benefit people or groups living in the following places: 

• City of Hobsons Bay and surrounding residents 
• Users of the Williamstown Swimming and Life Saving Club patrol area 
• Emergency Services volunteers, specifically the Williamstown Swimming and Life Saving Club 

members.  
 

Item 2: Funding 
(read with 'Terms and conditions’ clause on Funding) 

• The funding for the Activity comes from the 2021/22 State Budget, where a total of $11.349 million 
was approved, allocated over three financial years - $2.236 million in 2021/22, $7.594 million in 
2022/23, and $1.519 million in 2023/24. 

• The Department of Treasury and Finance is holding these funds in contingency, with the release of 
funds subject to the Minister for Emergency Services providing the Treasurer with the Detailed 
design, pre-tender cost plan and construction schedule to support the release of remaining funds. 

• Following an initial request to the Treasurer, 15% or $1.702 million was released as 
development/seed funding into the ESIA Trust in November 2021. 

• It is CSBA/ESIA understanding that the Government funding is intended to include both the 
redevelopment of the Clubhouse and the swimming pool. 

• Hobsons Bay City Council have confirmed a commitment of $3.000 million in funding towards the 
project as their full contribution to be provided over the corresponding three financial years (2022-23 
to 2024-25).  

• The Williamstown Swimming and Life Saving Club has a contribution of $180,000 to be utilised to 
support the clubhouse and swimming pool redevelopment. 

• The above amounts are excluding GST. The Department does not agree that GST is payable for 
this Activity and the State Government contribution is limited to $11.349 million. 

• Should the value of proposed works exceed the allocated project budget, all avenues to rectify the 
shortfall will be explored, including value management and the possibility of a staged delivery 
process.  

• The Project Reference Group (including representatives from Department of Justice and Community 
Safety, Life Saving Victoria, Hobsons Bay City Council and the Williamstown Swimming and Life 
Saving Club) will determine the remediation of any budget shortfalls identified.  

• Whilst the Funding payments are MILESTONE based, in broad terms these monies can be 
expended in support of the following project deliverables: 

o Project support services 
 Project management support 
 Procurement support  
 Other specialist project management functions 

o Architectural services  
 Concept design  
 Schematic design 
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PAGE 9  
VICTORIAN COMMON FUNDING AGREEMENT 

TRIM ID: BC/22/5090 

 

o Standard 10-day payment terms will apply for DJCS payments from formal 
acknowledgement to HBCC of correct and complete documentation. 

 Please note that following the payment of Milestone 2) only, the remaining funds 
held by DTF will be required to be released to the ESIA Trust; therefore Standard 
10-day payment terms may be extended. 

 DTF requires the approved detailed design, a pre-tender cost plan and construction 
schedule to be submitted by ESIA to release the remaining funding from DTF 
contingency into the ESIA Trust. 

 Once the evidence listed above is submitted by HBCC, an additional 20-day term 
may be required (30-day total) by DTF for processing the funding release.  

o All payments will be excluding GST. 

 

Item 4: Budget 
(read with 'Terms and conditions' clause on Funding) 

Budget Forecast Table 

Activity Income $ (excluding GST) 

Funds from the Department $11,349,000           

Funds from your Organisation (HBCC) $3,000,000             

Funds from other contributors or partners  

• Williamstown Swimming and Life Saving Club $180,000 

Total Activity Income $14,529,000           
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PAGE 10 
VICTORIAN COMMON FUNDING AGREEMENT 

TRIM ID: BC/22/5090 

Item 5: Reporting requirements 
(read with 'Terms and conditions' clauses on Reporting and Assets) 

• Monthly reports are to include project updates and financials and are to be submitted to ESIA each
month by the 5th business day of the next month. They are to be in accordance with the issued
Department Project Status Report (PSR) template (Attachment 3), which will be provided. When
required, Williamstown Swimming and Life Saving Club/Hobsons Bay City Council representatives
are requested to be available to answer any clarifications sought from ESIA.

• ESIA and LSV representatives are to be invited to all design decision activities consistent with the
Project Governance Terms of Reference.

• ESIA and LSV are to be involved in the development of tender evaluation documentation for all
consultants. In addition, they are to be included in the Project Reference Group (PRG) or similar and
invited to all meetings.

• A Project Acquittal report will be provided to ESIA and LSV at the completion of the project. The
format will be in accordance with the issued Departmental template (Attachment 4), which will be
provided at the completion of the project. This will allow ESIA to close the project for reporting
purposes and conduct all financial acquittals associated with closure. When required, Williamstown
Swimming and Life Saving Club/Hobsons Bay City Council representatives are required to be
available to answer any clarifications sought by ESIA.

Item 6: Activity specific requirements 
• Acknowledgement and Publicity (to be read with clause 4.17)

1. The Organisation will acknowledge any financial and other support from the Victorian
Government according to the Acknowledgement and Publicity Guidelines as amended from time
to time, which can be found at Attachment 1.

2. The Department reserves the right to publicise and report on awarding the Funding to the
Organisation.

3. The Department reserves the right to erect signage in relation to the project and the awarding of
Funding OR reserves the right to be recognised on signage erected by a co-contributor to the
project. All signage and use of the Victorian Government branding must comply with the
Department of Justice and Community Safety Capital Works Signage Guidelines (Attachment 2)
and Brand Victoria guidelines, which can be found at https://www.vic.gov.au/brand-victoria-
guidelines-logos and the Department must be provided with a final draft/proof for approval.

Item 7: Attachments 
• Attachment 1 - Department of Justice and Community Safety - Acknowledgment and publicity 

guidelines for Victorian Government funding support - Attached as a PDF
• Attachment 2 - Department of Justice and Community Safety - Capital Works Signage Guidelines -

Attached as a PDF
• Attachment 3 - Department of Justice and Community Safety - ESIA Monthly Reporting template -

Williamstown Swimming and Life Saving Club – Attached as an Excel sheet
• Attachment 4 - Department of Justice and Community Safety - Project Acquittal Report -

Williamstown Swimming and Life Saving Club – Attached as a Word document
• Attachment 5 – Letter from Hobsons Bay City Council Funding Commitment 15 December 2021 –

Attached as a PDF.
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Acknowledgment and publicity guidelines for Victorian Government funding support 2 

Some services have program specific acknowledgement requirements described in other applicable departmental 
policie
Home and Community Care (HACC) program). This is often the case where service funding is provided jointly from 
the State and Commonwealth Government, such as the HACC program.  

These specific program requirements will continue to apply, and to the extent that there is a conflict between 
program specific acknowledgment requirements and the acknowledgement requirements described in this 
document, specific program requirements will prevail. 

Organisations should ensure that they are aware of their specific acknowledgement requirements. If an 
organisation has any questions about the funding acknowledgement requirements that apply to the services they 
deliver, it should contact its Service Agreement department contact (department contact). 

 

Organisations may be required to keep the funding confidential until a public announcement is made.  

Once funding has been approved for the delivery of services by an organisation, it may remain highly confidential 
until the relevant minister or their representative has publicly announced that funding has been approved. An 
organisation will be advised in writing if this is the case at the time it is notified that funding has been approved.  

 

Service Agreement in published or printed materials, speeches, or other forms of presentations.  

The funding acknowledgment format required in publications and publicity related to funded services is as follows: 

 annual report  logo and written acknowledgment statement to be included in the report, for example on an 
acknowledgment or supporter page rather than on the front page 

 videos  logo and written acknowledgment in credits, end slides or another appropriate part of the production.  

 print and electronic documents, reports, brochures and the like  logo and written acknowledgement statement 
placed where appropriate  

 posters  logo and written acknowledgement 

 websites  written acknowledgment statement and logo (as relevant). The acknowledgement only needs to 
occur on relevant pages describing the funded services. Websites developed wi

department contact for the relevant URL 

 media releases  written acknowledgement statement 

 speeches/launches/conferences  verbal acknowledgment, display of banners (where practical) and signs and 
logo acknowledgment in programs/invitations/websites. 

In limited circumstances, an organisation may be exempt from using the Brand Victoria logo in particular publicity 
and publications related to services funded. Please contact your department contact for further advice if there is a 
publication which you believe should be exempt.  

Written acknowledgement statement of Victorian Government funding 
Any written acknowledgement statement in published or printed materials associated with the funded service 
should include one of the statements below: 

The [name of program/s/projects/s/ service/s] was/were supported by the Victorian Government. 

The [name of program/s/projects/s/ service/s] are/is supported by the Victorian Government. 

[Name of organisation] acknowledges the support of the Victorian Government. 

Please note: The Victorian Government is to be acknowledged, not the individual department. 
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Acknowledgment and publicity guidelines for Victorian Government funding support 3 

Brand Victoria logo 
The Brand Victoria logo replaced the previous Victorian Government logo on 12 August 2015 and should be used 
for all new acknowledgements. 

 

Where a logo acknowledgement by a funded organisation is required, the guidelines outlined below for using the 
Brand Victoria logo must be followed.   

Under no circumstances should funded organisations alter these logos or copy and paste the logo from this or any 
other Victorian Government publication or website. The downloadable logos available in conjunction with this 
document on the Funded Agency Channel must be used. 

There are variations on how the logo is to be used depending on what an organisation is publishing or printing. 

Official colours and correct logo usage 

Black is the official colour of the logo. The web-safe equivalent is RGB (R = 0, G = 0, B =0). 

The area surrounding the text and triangle should reveal the underlying background colour and should not default 
to white on a coloured background. It should never appear with a white box around it. 

For reasons of clarity and impact, consideration should be given to the appropriate contrast between the 
background and the logo. 

Where the background is a solid dark colour, use a white logo. 

Logos cannot be stretched or distorted in any way  the ratio between width and height measurements should 
always be kept the same. 

 

Logo usage and placement 

The visual style of the organisation receiving the funding should be the primary brand of the publication or website. 
 

Clear space must be maintained around the Brand Victoria logo. 
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Acknowledgment and publicity guidelines for Victorian Government funding support 4 

Clear space 

To maintain the clarity and in
space creates an invisible frame that is a minimum area surrounding the logo that must remain free of any 
conflicting visual element.  

Wherever possible, apply additional clear space beyond the minimum requirement. 

Print applications 

The clear space for print applications is at least 50 per cent of the height of the triangle in the logo. 

 

Screen applications 

The clear space for screen applications is at least 20 per cent of the height of the triangle in the logo. 

 

Minimum size 

The minimum size for print applications is 10 mm from the top to the bottom of the triangle in the Brand Victoria 
logo. 

 

The minimum size for screen applications is 60 pixels from the top to the bottom of the triangle in the Brand 
Victoria logo. 

 

Where there is a question of the quality of reproduction, the logo must be used at a size larger than the minimum 
size. 
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Acknowledgment and publicity guidelines for Victorian Government funding support 5 

How to access the logo 

The Brand Victoria logo can be downloaded from My Agency : <https://hns.dhs.vic.gov.au/facadmin/home.aspx>. 

titled Victorian Government insignia  logo for acknowledgment of funding support. 

My Agency is a secure website. To access My Agency, staff members of organisations are required to be 
registered for eBusiness. Further information about registering for eBusiness is on My Agency for non-DHHS staff 
<https://fac.dhhs.vic.gov.au/my-agency-non-dhhs-staff>. 

If an organisation is unsure about when and how the logo should be used, an organisation should contact its 
department contact.  

Events/conferences/launches 
Where a conference supported by the Victorian Government or an event/launch has been organised in relation to a 
service funded by the Victorian Government: 

 programs/invitations/websites should display the Brand Victoria logo (as relevant) 

 any speeches and presentations should include a verbal acknowledgement of Victorian Government support. 
Where appropriate the relevant Minister should be acknowledged together with the relevant program/service 
name. 

Departmental or Victorian Government signs and banners may be available for use by organisations to display at 
relevant events/launches and conferences and can be used where practical. When organising an event or 
conference, an organisation can contact its department contact to discuss the use of these signs and banners. If 
organisations have their own banners developed related to the service or initiative funded which includes the Brand 
Victoria logo a department/Government banner may not be required in some cases. 

If the minister/other government representative has agreed to launch the service/project/conference, the 
department will coordinate participation by the minister or representative and work with organisations on the details 
of the event, including ensuring that appropriate banners and signs are available for the event.  

 

Department of Health and Human Services 
An organisation can contact its department contact if they require further information on the funding 
acknowledgement requirements above. The department contact may consult with the Communications and Media 
branch by emailing Creative Services <publishing.studio@dhhs.vic.gov.au>. 

Department of Education and Training  
An organisation can contact its department contact if they require further information on the funding 
acknowledgement requirements above. The department contact may email the Communications division 
<sponsorship@edumail.vic.gov.au>. 

To receive this publication in an accessible format, email Service Agreement Communications 
Team <sacomms@dhhs.vic.gov.au> 

Authorised and published by the Victorian Government, 1 Treasury Place, Melbourne.  
© State of Victoria, Department of Health and Human Services, updated July 2018. 
This document is available on Acknowledgement and publicity guidelines for Victorian Government funding 
support: Acknowledgement and publicity guidelines for Victorian Government funding support 
<https://fac.dhhs.vic.gov.au/acknowledgement-and-publicity-guidelines-victorian-government-funding-support> 
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Updated September 2024

Un ess indicated otherwise, content in this pub ication is provided under 
a Creative Commons Attribution 4 0 nternationa  icence  To view a copy 
of this icence, visit creativecommons org/ icenses/by/4 0/au  t is a condition 
of the Creative Commons Attribution 4 0 icence that you must give credit  
to the origina  author who is the State of Victoria

f you wou d ike to receive this pub ication in an accessib e format  
p ease emai  creativeservices@justicevic govau
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Brand Victoria colour palette

Primary
The Brand Victoria colour palette consists 
of ten primary colours. For consistency, 
only use the exact colour specifications 
outlined here. 

Secondary
Incorporating the primary colour palette, 
the Brand Victoria secondary colour 
palette is designed to accommodate the 
great range of applications across all 
sectors of the brand.
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Business Unit Grant Name and Grant Number (if applicable)  

  TRIM ID: CD/14/114158* 
Page 1 of 3 Date: <Enter date>  <Enter draft number or type final>  

Acquittal Report 
 

1. Instructions 

Please prepare your Final Report (including attachments) prior to finalising this form.  

Ensure that any gaps in previous reporting, where applicable, are addressed in the Final Report. 

1.1 When completing the Form: 

 complete as directed 

 ensure this Form is signed and dated by your organisation’s Chief Executive Officer           
(or authorised officer as per the Funding Agreement) and a Witness 

 ensure that: 

- the activity was implemented according to the Funding Agreement  

- required Financial records have been kept and activity funds were used for the 
appropriate purpose 

- all information provided is complete and correct. 

1.2 After completing the Form: 

 sign the Declaration 

 submit original hardcopy (and where required an electronic copy) to the Grant Administrator 
with the Final report and any required documentation by the due date.  

Include the following documentation: 

 Final Report 

 Financial Statements 

 any other required documentation 

1.3 Further Assistance 
For further assistance please contact the Department’s Grant Administrator listed below:  

Name  

Title  

Business unit  

Address Department of Justice and Community Safety 

Address 1 

Address 2 

Email  

Telephone  

Mobile  

Document 5 DJCS FOI 140318

1

Dep
art

men
t o

f J
us

tic
e a

nd
 C

om
mun

ity
 Safe

ty 

Rele
as

ed
 un

de
r F

ree
do

m of
 In

for
mati

on
 Act 

19
82

 (V
ic)

 



Document 5 DJCS FOI 140318

2

Dep
art

men
t o

f J
us

tic
e a

nd
 C

om
mun

ity
 Safe

ty 

Rele
as

ed
 un

de
r F

ree
do

m of
 In

for
mati

on
 Act 

19
82

 (V
ic)

 



Document 5 DJCS FOI 140318

3

Dep
art

men
t o

f J
us

tic
e a

nd
 C

om
mun

ity
 Safe

ty 

Rele
as

ed
 un

de
r F

ree
do

m of
 In

for
mati

on
 Act 

19
82

 (V
ic)

 



 

 

15 December 2021 

Mr. Jason Price 
Executive Director, Project Delivery, Community Safety 
Building Authority 
Department of Justice and Community Safety 
Level 7, 121 Exhibition Street 
MELBOURNE   VIC   3000 
 
 
 
 

Ask for: 
Phone: 

File Ref No: 

 
9932 1065 
A3650946 

Dear Jason 

 

Hobsons Bay City Council Funding Commitment  

 

I write to acknowledge the support of the Victorian State Government (DOJCS), for its 
contribution of $11,349,000 towards the redevelopment of the Williamstown Swimming and Life 
Saving Club (WSLSC). 
  
Hobsons Bay City Council's (Council) funding commitment in support of this project is 
$3,000,000 which has been projected within Council's Draft 5-Year Capital Works Program. The 
following amounts are itemised over four years, commencing in 2022/23:  
 

• $500,000 in 2022/23; 

• $800,000 in 2023/24; and 

• $1,700,000 in 2025/26. 
 
Three concept plans were developed in 2019 with indicative costs ranging from $9,000,000 to 
$17,000,000. With the $14,349,000 currently available from Council and DOJCS, it is 
anticipated that “Concept Plan 2” could be achieved which includes a four-lane swimming pool. 
It should be noted that WSLSC aspires for “Concept Plan 3” which includes a six-lane swimming 
pool at an indicative cost of $17,000,000 at the time of concept development.  
 
Representatives from Council, WSLSC and DOJCS are currently participating in a series of 
workshops to identify the key stakeholders and the proposed management model of the 
redeveloped facility. Outcomes from the workshop will also help to form the project scope.  
   
If you require any further information to support the development of the funding agreement, 

please contact , Manager Active Communities and Assets on 9932 1065 or via 

email at @hobsonsbay.vic.gov.au 

 

We look forward to continuing the good working relationship with DOJCS to deliver this project. 

 

Yours sincerely 

 
 

 
Chief Executive Officer 

s25 - Irrelevant information

s25 - N/R

s25 - N/R
s25 - N/

S25 - N/R
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